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Type Case: Sentence case

** Apply page numbers accordingly. The page numbers may 
vary depending on the presentation’s number of slides.

**The position of the logo and the attitude symbols should 
not be altered.

**The chart colors can only be edited manually. The color 
guide for the preset colors are found below. 

To insert a chart
1) Click Insert > Chart, then choose the type of 

chart you want to use.
2) A custom google chart shows up on your 

working slide.

To edit the values in the chart
1) Click on the chart, then an icon shows up at the 

upper right corner of the chart. Click on the icon, then a 
Google Sheets tab opens.

2) Edit the values on the Google Sheets tab.

To edit font and colors of the chart
1) On your Google Sheets tab, right click on any 

area within the chart, then select Chart Style. An 
option on the right side pops up.

2) Click on the shape representation of the item / 
value you want to customize, then change the color 
based on the preset colors found below. You may also 
put the Hex Color values under Custom... 

To update changes made with the chart
1) Go back to your Google Slides presentation.
2) Click on the chart, then click the Update button 

at the upper right corner of the chart.
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